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Iosoxkxenne
O nepcoHATBLHBIX IAHHBIX PaoTHHKOB MyHHIMIIAILHOTO 010/KETHOTO
yUpesKIeHusl {0NO0JIHUTEIHHOro o0pasoBanus «J/lerckas mMKo0Ja HCKYCCTB Ne6»
ropoaa Yeasionncka

1. O61re mOJI0KEHHS

1.1. Hacrosmmum ITonoxeHHEM OIpENEsSeTcsl MOPSIOK oOpalieHus. ¢ MepCOHAIBHBIMU
nauasME paGotaEKOB MBY IO «ILIININeG» (masee - YUpexaeHue).

1.2. Ynopsanodyenue oOpaiieHus ¢ NEPCOHATBHBIMU JaHHBIMH UMEET LEINBIO obecreunTh
COGJIIONICHAE 3aKOHHBIX IPaB M WHTEPECOB YUPEXNECHHA M €ro pPabOTHHKOB B CBA3M C
HeoBXOMMOCTBIO TIONyYeHns (cO0pa), CHCTeMaTH3almu (KOMOWHMPOBAHHS), XPAaHEHUA H
Hepeiaun CBEIeHUH, COCTABIIAIOIINX EPCOHATBHBIC TaHHBIE.

1.3. TlepcoHambHBE maHHBlE pPabOTHHKAa - JHOGas uHpOpMaIHsd, OTHOCAIMAACT K
KOHKPETHOMY PaGOTHHKY (CyOBEKTy NEepCOHANBHBIX JAHHBIX) U HeobOxomumast YUpeKICHUIO B
CBSI3H C TPYXOBBIMU OTHOLICHUSAMH.

1.4. CemeHHS O MEPCOHANBHBIX JAHHBIX pPAOOTHHKOB OTHOCATCA K  YHCIY
KOH(UIEHIHATBHEIX (COCTABISIOMX OXPAHAEMYIO 3aKOHOM TaiHy VYupexnenus). Pexum
KOH(HIEHIHAIFHOCTA B OTHOIIEHHH NEPCOHAIBHBIX JaHHBIX CHUMACTCS:

B ClIy4ae UX 00e3/IMYuBaHMs,

10 UCTEUCHHHM 75 JIET CPOKa UX XPaHCHHUS;

B JIPyTUX CIIy4Yasx, IPELyCMOTPEHHBIX (enepaibHbIMH 3aKOHAMH.

2. OcHosHbIe oHsTAIL. COCTAaB MEPCOHATBHBIX JAHHBIX pA0OTHHKOB

2.1. Jlns nenedi HacTosmero I1010XeHNS HCTIONB3YIOTCS CIEAYIONHME OCHOBHBIC OHATHS.

-HepcoHaIbHbIE JaHHbIe - 006as HHPOpMAlHs, OTHOCAMAACS IPSAMO HIIM KOCBEHHO K
OIIPEJICIIeHHOMY HIIM OTpesieNiieMoMy u3mueckoMy jmiy (CyOBEKTy MEpPCOHATBHBIX JTAHHBIX)
(m. 1 ct. 3 DenepanpHOro 3aKOHa OT 27.07.2006 N 152-®3);

-06paboTKa MEePCOHANLHBIX AAHHBIX PaGOTHHKA - JH000C NEHCTBHE (omepanusi) WM
COBOKYIHOCTh  JeicTBuil  (omepamuif), COBEpIIaGMBIX C  HCIOJB30BAHHEM  CPEICTB
ABTOMATH3ALNH WM 0€3 UCIIONB30BaHMS TaKUX CPEICTB C IEPCOHAPHBIMH JaHHBIMHU, BKIIOYad
c6op, 3aIUCh, CHCTEMATU3AIMIO, HAKOIUICHHE, XPaHEHHE, YyTOUHCHHE (o6HOBIIEHHE, H3MEHEHHE),
H3BJICUCHHE, HCIONB30BaHUe, Iepenady (pacmpocTpaHeHHe, IPEelIOCTaBIICHUE, JIOCTYII),
o0e3nuunBanue, OJIOKUPOBAHUE, yIaJeHHE, YHHYTOXXCHUE NEPCOHATBHBIX NaHHBIX (3 ¢n..3
denepansHOro 3akona ot 27.07.2006 N 152-03);

-pacHopocTpaHeHHe MEPCOHATBLHBIX JAHHBIX - JCHCTBHA, HANPABJICHHBIC HA PACKPBITHE
IEPCOHANBHBIX JaHHBIX PaOOTHUKOB HEONPEICICHHOMY KpYry JIHL (. 5 ct. 3 DenepanbHOrO
3akoHa oT 27.07.2006 N 152-®3);

-npeocTaAB/IeHHEe MEPCOHAIBHBIX JAHHBIX - JCHCTBHSA, HAIPABICHHBIC HA PACKPBITHE
IIepCOHANBHBIX JIAHHBIX PA0OTHHUKOB ONPENETICHHOMY JIHILY MM ONPENCICHHOMY KPYTy JIALL (m.
6 ct. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-®3);



-0JIOKMpOBaHNEe TEPCOHAJIBLHBIX [JaHHBIX - BpPEMEHHOE IpekpauieHue o0paboTKu
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB (32 MCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOxoauma
JUIs YTOUHEHHS IEPCOHANIbHBIX AaHHBIX) (1. 7 cT. 3 denepanpHoro 3akoHa ot 27.07.2006 N 152-
@3);

-YHHUTOKeHHe MEePCOHATbHBIX JaHHBIX - JICHCTBUSA, B PE3Y/IbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBHUTb COJIEp’KaHUE IE€PCOHAJBHBIX MJAHHBIX B HH(POPMAIMOHHOMN
CUCTEME IEpPCOHAJIbHBIX JaHHBIX PAOOTHUKOB U (WJIM) B PE3Yy/IbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepuaIbHbIE HOCUTENIN MEPCOHATBHBIX JaHHBIX paOOTHUKOB (11. 8 cT. 3 denepaibHOro 3aKOHA
ot 27.07.2006 N 152-®3);

-00e31MYUBAHME TEPCOHAJBHBIX JAHHBIX - JCHCTBUS, B pe3ylbTare KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JOIMOJHUTENBHON HMH(OPMALUU ONPEIECIUTD
MPUHAIEKHOCTh NMEPCOHAIBHBIX JaHHBIX KOHKpETHOMY palboTHHKY (1. 9 cT. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-03);

-uHgopmaums - cBeneHus (COOOLIEHUs, JaHHbIE) HE3aBUCUMO OT (OpPMBI HX
[Ipe/ICTaBJICHMUS;

-I0KyMEHTHPOBaHHasi HHGopMaumsa - 3aQUKCUPOBAHHAs HA MaTepUaIbHOM HOCHUTEIE
MyTeM JOKYMEHTUPOBaHUS MH(OpPMalLUs C PEKBU3UTaMH, MO3BOJIIOIIMMU OINPEAETUTH TAKYIO
MH(}OPMALIHIO UK €€ MaTepUAJIbHbII HOCUTEIb.

-onepaTop (NMepPCOHAJBHBIX AAHHBIX) — TOCYJAPCTBEHHBIM OpraH, MYHULWIIAJIbHBIN
OpraH, OpHUIMYECKOE WM (PU3UYECKOE JIUIO, CAMOCTOSITEIbHO HJIM COBMECTHO C JAPYTUMU
JUIAMHU OPraHU3YIoUIUE U (UJIM) OCYLIECTBIISIFOIINE 00pabOTKy NEPCOHANBHBIX JaHHBIX, a TAKKE
onpeensonue 1neau o0pabOTKH IMEPCOHAJIbHBIX JIAaHHBIX, COCTaB IE€PCOHAJbHBIX JIAHHBIX,
nojnexamux oopaboTke, JecTBU (ONepallui), COBEPIIAEMbIE C IEPCOHAILHBIMH JAHHBIMU.

-cy0BEeKT MepCOHAJTbHBIX JAHHBIX — (U3UYECKOE JHIO, KOTOPOE MOKET OBbITh
OJIHO3HAYHO UACHTU(DUIIMPOBAHO O MEPCOHATBHBIM JAHHBIM.

2.2. Wudopmanus, mnpexacrapisemMas paOOTHUKOM @pU IMOCTYIUIEHMHM Ha paboTy B
VYupexaenue, 10JKHA UMETh TIOKyMEHTalbHyI0 ¢opmy. [Ipu 3akimoueHnn TpyaoBoro A0roBopa
B cooTBeTcTBUU O cT. 65 TK P® nuno, nocrymnatoiiee Ha padoTy, IpebsIBIsLET:

-1acIopr;

-TPYJIOBYIO KHUXKY, 32 HCKIIOYECHHEM CJIy4aeB, KOTJa JOTOBOP 3aKJIFOYAeTCsl BIIEPBBIE,
Win pabOTHUK MOCTyMaeT Ha paboTy Ha YCIOBUAX COBMECTUTENBCTBA, WIN TPYA0Bas KHUXKKA y
paboOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATON WM MO IPYTUM MPUUYUHAM;

-CTPaxoBO€ CBUAETEILCTBO FOCYIapPCTBEHHOTO MEHCHOHHOIO CTPAXOBaHMUS;

-JIOKyMEHTbI BOMHCKOTO y4eTa - JUIsl JIUL, [OJUIekKAIIUX BOUHCKOMY YUETY;

-JIOKyMEHT 00 00pa30BaHMH, O KBATU(DUKAIMKM WM HAJUYUU CIIEUUATbHBIX 3HAHUN - TIPU
MOCTYIUIEHHUHU Ha paboTy, TpeOyIOIIYIO ClIeHUalIbHbIX 3HAHUH WU CTIEIUaIbHOM MOATOTOBKY;

-cBuerenbeTBo 0 npucBoennr MHH (mpu ero Hanuumm y paboTHHKA);

-ClpaBKy, BblJaHHyl0 opranamu MBJ[ Poccun, o Hammuuum (OTCYTCTBUM) CYAMUMOCTHU U
(wnm) ¢akTa yroJIOBHOTO MpeCiieIOBaHUs OO0 O MPEKPalEHUH YrOJOBHOTO MPECIeOBAHUS TI0
PeadIIIUTHPYIONTUM OCHOBAHHSAM (IIPU MOCTYIJICHUHU Ha paboTy, K KOTOPOW B COOTBETCTBUH C
TpynoBsiM kosekcoM P® ninu nHbIM (efiepanbHbIM 3aKOHOM HE JIOIYCKAIOTCS JIMIA, UMEIOLIUe
WIM  HUMEBIIME CYAUMOCTb, IIOJBEprarlouiyecss WM  IOJBEpPraBIIMECS  YrOJIOBHOMY
MIpecieIOBAHUIO).

2.3. Tlpu odopmienun paboTHHKa 3anonHseTrcs yHupuuuponanHas ¢opma T-2 "Jluunas
KapTouka paOOTHHKA", B KOTOPOW OTpa)kaloTcs CIIEAYIOIIUE aHKeTHble M Ouorpaduueckue
JTaHHBIE pa0OTHUKA:

- obmme cBemenus (D.M.O., ngata poXKIEHHS, MECTO POXKICHUS, TPaXKIAHCTBO,
obOpasoBanue, mpodeccus, cTax paboThl, COCTOSTHUE B OpaKe, MaclOPTHHIC TaHHBIE);

- CBEJICHUS O BOUHCKOM Y4YETe;

- JaHHBIE O MpuemMe Ha paboTy;

- CBeJICHMS 00 aTTecTaluy;

- CBEJICHUS O MOBBIILIEHHON KBanudukanuu;



- CBEJIEHUs O NMPO(ecCHOHAIBHOMN MEePenoiIroOTOBKE;

- CBeJIeHUs 0 Harpajax (OOIIPEHUsIX), OUYETHBIX 3BaHUSX;

- cBezieHus 00 OTIIyCKax;

- CBEJICHUS O COIMAJIbHBIX T'apaHTHIX;

- CBEJICHUS O MECTE )KUTEIbCTBA U O KOHTAKTHBIX TeIe(POHAX.

2.4. B VYupexpaeHus CcO3MAIOTCA U XpaHATCSA CJENYIOIIME TPYNIbl JTOKYMEHTOB,
coJieprKalue JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHU/IE:

2.4.1. IoKkyMeHTBbI, COJIeprKalllie epCoHaIbHbIE JaHHbIE pAOOTHUKOB:

-KOMILIEKC JOKYMEHTOB, COIIPOBOK/JIAIOUINE MTPpoLiecC OPOPMIICHUS TPYAOBbIX OTHOIIEHHM
IIpH NpuemMe Ha paboTy, IEpeBO/Ie, YBOJIbHEHUN;

- KOMIUIEKC MaTepuajoB 10 aHKETUPOBAHHIO, TECTHUPOBAHHUIO, MPOBEICHUIO
co0ecel0BaHU ¢ KaHUIaTOM Ha JOJDKHOCTB;

-TIIOJUIMHHUKH U KOIIUH MPUKA30B (pacrlopspKeHUi) Mo Kaapam;

-JINYHbBIE JIeJ1a U TPYJAOBbIE KHUKKH;

-Jiena, coiepaKaliie OCHOBaHUS K IPUKA3y 10 JIMYHOMY COCTaBY;

-Jiena, coJiepaKaliue MaTepuaibl aTTecTaluii pabOTHUKOB;

-Jiena, coiepaKalue MaTepuaibl BHYyTPEHHUX pacciel0BaHuM;

-CIPaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX 110 MepcoHaly (KapTOTEKH, XKypHAaJIb);

-MIOJUIMHHUKK W KOMHMHM OTYETHBIX, AHAJIUTUYECKHMX M CIPABOYHBIX MAaTEpPHAIOB,
nepelaBaeMbIX PYKOBOJCTBY YUpEXJI€HUS, PYKOBOJUTEISM CTPYKTYPHBIX MOJpa3/IeIeHHUI;

-KOIIMM OTYETOB, HAMpPABIISIEMbIX B TOCYJApCTBEHHbIE OpraHbl CTATUCTHKH, HAJOTOBBIE
MHCHEKLNH, BBIILIECTOSIIUE OPTaHbl YIPABIEHUS U IPYrUe YUpEKICHUS.

2.4.2. JlJokyMeHTalusl 10 OpraHu3aiii padoThl CTPYKTYPHBIX HOIpa3ieieHUN:

-TI0JIO’KEHUS O CTPYKTYPHBIX MOIpa3AeseHUsX;

-JI0JKHOCTHBIE HHCTPYKIIUU PAOOTHUKOB;

-IpUKa3bl, PaCTIOPSKEHNUS, YKa3aHUSI pYKOBOJACTBA Y UPEXKICHUS;

-JIOKyMEHTBHI IIJIJaHUPOBaHUs, y4yeTa, aHajlM3a M OTYETHOCTH IO BOIPOCaM KaJpOBOM
paboTHL.

3. O6paboTKa IEPCOHATBHBIX JaHHBIX PAOOTHUKOB

3.1. Vcrounukom mH(pOpMauym 000 BCEX NEPCOHANBHBIX JaHHBIX PaOOTHUKA SBIISCTCS
HETIOCPENICTBEHHO paboTHUK. Ecim mepcoHalbHBIE TaHHBIE BO3MOXKHO TOJYYUTH TOJIBKO Y
TPETbel CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITH 3apaHee B MHUCbMEHHON (opme yBeAoMJIeH 00
3TOM W OT HEro JOJDKHO OBITh IOJIy4EeHO IHChMEHHOE coriacue. Paboromarens o00s3aH
COOOUINTh PAaOOTHUKY O TIIENsAX, MPEANOaraéMbIX HCTOYHHKAX M CIOco0axX TOJyYeHUs
MIEPCOHANBHBIX JAHHBIX, a TAKXKE O MOCIEICTBUAX OTKa3a pabOTHHUKA JJaTh MICHBMEHHOE COTJIacHe
HA WX TOJy9eHHE.

3.2. Paborosnarens HE MMeET IpaBa IOJy4daTb M 00pabaTbiBaTh MEPCOHAIbHbIE TaHHBIE
pabOTHHKA O €ro pacoBO¥, HAIMOHAIBHOW NPHUHAIICKHOCTH, TOJIUTHYSCKUX B3TIIIAX,
PETUTHO3HBIX U (PUIOCOPCKUX YOEKACHUAX, COCTOSIHMM 3J0POBBS, WHTHMHON XH3HH. B
clTydasiX, HETOCPECTBEHHO CBSI3aHHBIX C BOTIPOCAMU TPYJOBBIX OTHOIICHHUI, B COOTBETCTBHH CO
cT. 24 Konctutynuu P® paGoromarens BIpaBe MmojaydaTh U 00paldaThIBaTh JaHHBIE O YACTHOM
KHU3HU pabOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COTIIACHSI.

3.3. O6paboTKa MepCcOHANBHBIX JAHHBIX PAOOTHUKOB pabOTOAATENIeM BO3MOXKHA TOJBKO C
ux coryiacus 1100 0e3 UX corylacusi B CIEIYIOUIUX CIyqasX:

- IepCOHAIILHBIE IAHHBIE SIBJISIOTCS OOIIEOCTYITHBIMHU;

- TIEPCOHAJIbHBIE JAHHBIE OTHOCATCS K COCTOSTHUIO 3/JI0POBbS paOOTHHKA, U UX 00paboTKa
HeoOXoauMa IS 3aIUTHI €T0 KU3HH, 30POBbS WM WHBIX JKA3HEHHO BaXXHBIX HWHTEPECOB
APYTUX JIAIL U TIOJIy4SHHE COTIacusi pabOTHHKA HEBO3MOIKHO;

- 1m0 TpeOOBAaHUIO TIOJIHOMOYHBIX TOCYJapCTBEHHBIX OpraHoB - B  CIy4YasXx,
MIPEyCMOTPEHHBIX (eiepaTbHbBIM 3aKOHOM.

3.4. PaGoTonarens BripaBe 00pabaThIBaTh MEPCOHATBHBIC TAHHBIE PAOOTHUKOB TOJBKO C UX



MMCBMEHHOTO COTJIacHsl.

3.5. TluceMeHHoe corjacue paboTHUKAa Ha 0OpabOTKY CBOMX IEPCOHANBHBIX JAHHBIX
JOJIKHO BKJIIOUATh B CeOs:

- (haMuMIo, UMsl, OTYECTBO, apeC CYObEKTa NEPCOHAIbHBIX JAAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEIECHUS O JaTe BbIIaYM YKa3aHHOTO JIOKYMEHTa
U BbIJIaBILIEM €T0 OPraHe;

- HauMeHoBaHue ((pamMuInIo, UMsI, OTYECTBO) M AJPEC OTEPATOPA, MOTYIAIOIIETO COTIIacue
CyOBbeKTa MepCOHATbHBIX JaHHBIX;

- 11e71b 00pabOTKHU NEPCOHANIBHBIX JAHHBIX;

- MepeueHb NEePCOHANbHBIX JAHHBIX, HA 00pabOTKy KOTOpBIX JaeTcsi corjacue cyObekTra
MEPCOHAIBHBIX JaHHBIX;

- TepedYeHb JEHCTBHH C TIEPCOHAIBHBIMHU JIaHHBIMH, Ha COBEPIICHHE KOTOPBIX JACTCS
coryiacue, oOIee ONMUCAaHWE UCIIOJIb3YEeMBIX OTIEPATOPOM CIIOCOOOB 0O0paOOTKM MEPCOHATBHBIX
JaHHBIX;

- CPOK, B TEUEHUE KOTOPOTO JAECUCTBYET COIJIacue, a TakXKe MOPSAI0K €ro OT3bIBa.

3.6. Coryacue paboTHHKA HE TPEOYeTCS B CICAYIOMINUX CIIyqasiX:

- 00paboTKa MEepCOHAIBHBIX JIAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUHU TpynoBOro kojaekca
P® unu wuHOro ¢enepalibHOrO 3aKOHA, YCTAaHABIMBAIOUIETO €€ L€Jb, YCIOBUS IOJyYEHUs
MEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, NEPCOHAJbHBIC JaHHBIE KOTOPBIX MOJIEKAT
00paboTKe, a TaKkKe ONMPECIICHHOTO TIOJTHOMOYHUS paboToaaTeNs;

- 00paboTKa MepCOHAIbHBIX TAaHHBIX B LEJSIX UCIOIHEHUS TPYAOBOIO JOTOBOPA;

- 00paboTKa MEepPCOHAJIBHBIX JAHHBIX OCYILECTBISETCS ISl CTAaTUCTUYECKUX WM HHBIX
Hay4HBIX IIeJICH MMPU YCITOBUM 005S3aTEILHOTO 003 TMYUBAHUS IEPCOHATBHBIX JIAHHBIX;

- 00paboTKa MEepPCOHAJIbHBIX JAHHBIX HEOOXOAMMA JUIS 3alllUThl YKU3HU, 3/I0POBBS MU
MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJYyYEHHE €0 COTJIachsi HEBO3MOKHO.

3.7. PaGoTtHUK YupexaeHus NpeACTaBISET CIEUUATUCTy IO IMEpPCOHAlTy JOCTOBEpHbIE
cBezeHus o cede. Crienuanuct Mo MepcoHaty NpoBePsiET JOCTOBEPHOCTh CBEACHUM.

3.8. B cootBerctBuM co cT. 86 TK P® B nensx obecnedenus mnpaB U cBOOO YellOBEKa U
rpaKJIaHUHA PYKOBOJUTENb YUPEKICHUSI U €r0 3aKOHHBIE, [TOJITHOMOYHBIE MPEACTABUTENH MPU
00paboTKke MEepCOHANbHBIX JaHHBIX pAaOOTHUKA JIOJKHBI BBINOJHATE CIEAYIOUIME 001ue
TpeOOBaHUsA:

3.8.1. O6paboTka TMEPCOHATBHBIX MAHHBIX MOYET OCYIICCTBIISTHCS HCKIIOYHUTEIHLHO B
Hensix odecrneyeHus coOJII0/IEHUS 3aKOHOB UJIM UHBIX [TPaBOBBIX aKTOB, COJCHCTBHS paOOTHUKAM
B TPYIOYCTpPOWCTBE, OOy4YE€HUU U MPO(PECCHOHAIBHOM MPOJABUKEHUH, OOECIIEUEHUS JIMYHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOJHSIEMONH pabOThl U
obecreyeHnst COXpaHHOCTH UMYLIECTBA.

3.8.2. Ilpu onpenenennn oObeMa U cofepkanusi 00padaThIBAEMbBIX TIEPCOHATBHBIX TAHHBIX
paboTtonatens noJbKeH pykoBojcTBoBaThesl Konctutynuent P®, TpynossiM koaekcom PD u
WHBIMH (eiepaTbHBIMU 3aKOHAMH.

3.8.3. Ilpu npuHATHU PEIICHHH, 3aTParuBarONINX HHTEPECHl paOOTHHUKA, pabdOTOAATEh HE
MMEEeT MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX, MIOJYYCHHBIX O HEM HCKIIOYHUTEIBHO B
pe3ysbTaTe X aBTOMaTU3UPOBAHHON 00paOOTKU WM 3JEKTPOHHOTO MOTYYEHUS.

3.8.4. 3amuTa nepcoHaNbHbIX JaHHBIX PA0OTHUKA OT HEIPABOMEPHOT'O UX UCIIOJIb30BAHMS,
yTpaTel obecreunBaeTcsi paboTogaTesieM 3a CYET €ro CpPeACTB B IMOPSIKE, YCTaHOBJICHHOM
(dbenepanbHBIM 3aKOHOM.

3.8.5. PabGoTHUKM M MX NPEJCTABUTENU JOJKHBI OBITh O3HAKOMJIEHBI IOJ PACIHUCKYy C
JOKYMEHTaMHU YUPEKJICHHS, YCTaHABIMBAOIIUMH MOPSI0K 00paObOTKH MEPCOHATBHBIX JaHHBIX,
a TaxKe 00 MX ImpaBax v 00S3aHHOCTSIX B 3TOW 00IaCTH.

3.8.6. Bo Bcex cinyuyasx oTka3 pabOTHHKA OT CBOMX IIPaB HAa COXPAHEHUE U 3alIUTy TalHbI
HEJICVCTBUTEIICH.



4. Ilepenaya mepCOHAIBHBIX TAHHBIX

4.1. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX paOOTHHKA paboTOAaTENb JOJDKEH COOMI0IaTh
cienyomure TpeOoBaHus:

4.1.1. He coolwmare mnepcoHalbHbIE JaHHbIE paOOTHHKA TpPETbe CTOpOHE 0e3
MMCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOrJa 3TO HEOOXO0JUMO B LIETISAX
MPEeNyNpPEeXACHUS YTPO3bl KUZHU U 3J0POBbI0 paOOTHHKA, a TAKXKE B CIy4asX, YCTAaHOBJICHHBIX
(dbenepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHaabHble JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IENIIX 0€3 ero
MMCBMEHHOTO COTJIacHsl.

4.1.3. [lpexynpenuTs Jnil, MOTYYHBIIUX MEPCOHAIBHBIC AaHHBIE PAOOTHHUKA, O TOM, YTO
3TH JAaHHbIE MOTYT OBbITb HCIOJIb30BaHbI JIUIIb B LEJAX, JUISI KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT ITUX JIMI] MOATBEPAKACHUE TOTO, YTO 3TO MpaBUio coOmtoaeHo. Jluna, noaydyuBiine
NepCOHaJbHbIE  JaHHbIE  pabOTHHMKA, 00s3aHbBl  COOJIOAATH  PEXKHM  CEKPETHOCTH
(xonpuaenunanbHoctn). Jannoe [onoxxenue He pacrpocTpaHsercss Ha 0OMEH MePCOHATBLHBIMU
JAaHHBIMU PaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (heZiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiaTh nepenadyy IEePCOHAIbHBIX JaHHBIX paOOTHUKOB B Mpezenax
VYupexxeHus B COOTBETCTBUM ¢ HacToAmuUM [lonoxenneM.

4.1.5. Pa3pemarh IOCTYN K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIICIHAIBHO
YIOJHOMOYEHHBIM JIMIIAM, IPU 3TOM yKa3aHHBIE JIUIA JTOJKHBI UMETh IIPABO MOJy4aTh TOJIBKO
T€ NEPCOHANIbHBIE IAHHBIE, KOTOPhIE HEOOXO0IUMBI IS BBHIIIOJIHEHUS! KOHKPETHON (PYHKLIUU.

4.1.6. He 3anpammBath HHPOPMAILIUIO O COCTOSTHUU 3/I0POBBSI paOOTHHKA, 32 UCKITIOUEHUEM
TE€X CBEICHHUM, KOTOpbIE OTHOCATCA K BOINPOCY O BO3MOKHOCTHU BBINOJHEHHS] PabOTHUKOM
TPYAOBOM QyHKIMU.

4.1.7. TlepenaBarh mMepcoHaJIbHBIC TAaHHBIE PaOOTHHUKA €r0 3aKOHHBIM, TMOJHOMOYHBIM
MPEJICTABUTENSIM B MOPSIKE, YCTaHOBJICHHOM TpynoBbIM KojaekcoM P®, u orpaHuuuBarh 3Ty
MH(OPMALIHIO TOJIBKO TEMU EPCOHAIBHBIMU JIaHHBIMU, KOTOPbIE HEOOXOAUMBI /17151 BBIIIOJTHEHUS
YKa3aHHBIMH NPEJCTABUTENAMU UX QYHKIUY.

4.2. IlepconanbHble JaHHBIE PAOOTHHUKOB 00pa0ATHIBAIOTCS CIICIIMAIIUCTOM IO TMIEPCOHATY U
XPaHATCS Y PYKOBOJUTENS Y UpexkKICHUS.

4.3. IlepcoHasibHble TaHHBIE PAOOTHUKOB MOTYT OBITH MOJIyY€HBI, IPOXOAUTDH JAIbHEUIIYIO
00paboTKy U NepenaBaThcs Ha XpaHEHUE Kak Ha OyMa)XHbIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BUJIE (TIOCPEJICTBOM JIOKAIBHON KOMIIBIOTEPHOM CETH).

4.4. Ilpu nony4eHUH NEepCOHAbHBIX JAaHHBIX HE OT pabOTHUKA (32 UCKIIIOYEHUEM CIIy4aeB,
€CJIN [IepCOHAaJIbHbIE JAHHbIE SBJSIOTCS 0OLIEAOCTYIHBIMH) paboTOIaTelNb 10 Havana o0paboTKu
TaKUX MEePCOHAIBbHBIX JAaHHBIX 00513aH IPEIOCTaBUTh PAOOTHHUKY CIIEAYIOIIYIO0 HH(DOpMAIHIO:

- HauMeHoBaHue ((pamMunus, UMsi, 0TYECTBO) U AJPEC ONepaTopa UM €ro NpeACTaBUTEIS;

- 11eJ1b 00pabOTKHU NEPCOHANIBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IpeArosaraeMble 1MoJib30BaTeIu MEPCOHATBHBIX TaHHBIX;

- YCTaHOBJIEHHBIE (pe/iepaabHBIMU 3aKOHAMH IIpaBa CyObEKTa EPCOHAIBHBIX JIAHHBIX.

5. JocTyn K mepcoHaIbHBIM IaHHBIM PaOOTHHUKOB
5.1. IIpaBo mocTyna K NepCOHAIbHBIM JaHHBIM paOOTHUKOB UMEIOT:
- PYKOBOJUTEND Y UPEXKICHHUS;
- CIIELIUAJIUCT IO MEPCOHANY;
- pabOTHUKHU OyXranaTepuu;
- cekpetaph (uHbopMaIus 0 (HaKTHIECKOM MECTE MPOKUBAHUS W KOHTAKTHBIC Telie(OHbI
pabOTHUKOB);
- PYKOBOJMTENU CTPYKTYPHBIX MOJpa3/IeiIeHUI 10 HApPaBIEHUIO JIEATEIbHOCTH (HOCTYI K
MepPCOHAIBHBIM JAHHBIM TOJbKO PaOOTHUKOB CBOETO MOPA3/ICICHHUS).
5.2. PaGoTHUK YupexIeHUs UMEET MPaBo:
5.2.1. Tlosydars OCTYn K CBOMM NEPCOHAJIBHBIM JAHHBIM M O3HAKOMJIEHHE C HHUMHU,



BKJIIOYas. IpaBO Ha O€3BO3ME3JHOE IOJY4YEHHE KONUU JHOOH 3alucH, COoAepKaliel ero
NepCOHaIbHbIE JAHHBIE.

5.2.2. TpeboBaTh OT paboTOAATENST YTOUHEHHUS, HCKIIFOUCHHS WJIH UCTIPABJICHUS HEMOTHBIX,
HEBEPHBIX, YCTApEeBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJIyYEHHBIX WM HE SBIISIFOIIMXCS
HE0OXO0IMMBIMHU JUIsl pab0TO1aTelNsl IEPCOHATIBHBIX JAHHBIX.

5.2.3. Ilonyyats oT paboTonarens:

- CBEJIEHHUS O JHIaX, KOTOPble UMEIOT JIOCTYI K INEPCOHAIbHBIM JaHHBIM WM KOTOPHIM
MO>KET OBITh IPEIOCTABIIEH TAKOM JOCTYII;

- IepevyeHb 00pabaThIBaEMBbIX EPCOHANIBHBIX JAHHBIX U UCTOYHUK UX MOJIYYEHUS;

- CpOoKHM 00pabOTKHU MEPCOHANBHBIX IAHHBIX, B TOM YHCJIE€ CPOKU UX XPaHEHUS;

- CBEJIEHUS O TOM, Kakue IOpUAMYECKUE IOCIEACTBUS Al CyObeKTa MEepPCOHAIBHBIX
JAHHBIX MOXET MOBJIEYb 3a cO00M 00paboTKa €ro MepcoOHaIbHBIX TAHHBIX.

5.2.4. TpeboBath u3BelLIeHHUs pabOTOIATENIEM BCEX JIUL, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HENOJHbIE IE€pPCOHAIbHbIE JaHHble, 000 BCEX MPOU3BEACHHBIX B HHUX
UCKJTIOYEHMSIX, UCTIPABIICHUSAX WU JIOTIOJTHEHUSIX.

5.2.5. OGxanoBaTh B YIOJHOMOYEHHBIA OpraH Io 3alluTe NpaB CyObEKTOB INEPCOHAIBHBIX
JAHHBIX UJIU B Cy€0HOM HOpSAJKE HEpaBOMEpHbIE NeHCTBUS M Oe3feicTBusl paboTonaTesns
pu 00paboTKe U 3alUTE €ro MEPCOHAIbHBIX TAHHBIX.

5.3. KonupoBaTh M JenaTh BBIIUMCKUA MEPCOHANbHBIX JaHHBIX pa0OTHHKA paspeliaercs
UCKJIIOYUTENIBHO B CIIY’KEOHBIX LIETISX C pa3pellieHus] pyKOBOJUTENS Y UpEKICHHUSL.

5.4. Ilepenaua uHpoOpManuu TpPEeThEH CTOPOHE BO3MOXKHA TOJBKO IPU NHUCHBMEHHOM
coTJiacuu pabOTHUKOB.

6. OTBETCTBEHHOCTD 3a HApYIIEHUE HOPM, PETYIUPYIOIINX
O06paboTKy | 3aIlUTY MEPCOHATBHBIX JaHHBIX

6.1. PabGotHuku VYupexIeHUs, BUHOBHbIE B HapylIEHUU TMOpsaKa oOpalleHus ¢
MEPCOHAJIBHBIMU JIaHHBIMHM, HECYT JUCLUUIUIMHAPHYIO, aJMUHUCTPATHUBHYIO, T'Pa’kIaHCKO-
[IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pefiepaibHbIMU 3aKOHAMU.

6.2. PykoBoautens YUupexACHHS 3a HAPYIICHHE MOpPsSAKa OOpamieHusi ¢ IePCOHATLHBIMHU
JAHHBIMM HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COMIACHO CT. CT. 5.27 u 5.39 KoAlIl PO,
a TaKkKe BO3MellaeT pabOTHUKY YyliepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BAHUEM
uH(popMalnH, CoJepKaIlel epcoHanbHbIE JaHHbIE 00 3TOM paOOTHUKE.

6.3 Pa3rianienue nepcoHajgbHBIX JaHHBIX CyObekTa (Iepefaya UX MOCTOPOHHHUM JIMIAM, B TOM
qyciie ApyruM pabOTHUKaM, HE MMEIOIIMM K HHUM JONYCK), UX IYOJWYHOE pacKpbITHE,
yTpaTa JOKYMEHTOB U MHBIX HOCHUTEJIEH, COJIEpKallNX MEePCOHAIbHbIE JaHHbIE CYObEeKTa, a
TaK)K€ HHbIE HapyuleHUs OOs3aHHOCTEH MO UX 3almuTe U 00paboTKe, YCTaHOBJIEHHBIX
HacTosiuM IlosokeHneMm, JOKaJIbHBIMU HOPMAaTHBHO-IIPABOBBIMU aKTaMH (IIpUKa3aMHu,
pacnopsKeHUsIMU) YUpeKIeHUs, BIeUeT Hallo)kKeHHWe Ha pabOTHUKA, UMEIOIIETro JOCTYI K
NEPCOHAIBHBIM JIAHHBIM, JWCUUIUIMHAPHBIX B3bICKAaHWI B BUJE: 3aMEYaHHUs, BHITOBOPA,
YBOJIbHEHUSL.

6.4 PaGoTHuK VYupexaeHus, HUMEIOUMI JOCTYyn K TIEepCOHAIbHBIM JIaHHBIM CyObeKTa U
COBEPIUMBIIMI YKa3aHHBIM JMCHUIUIMHAPHBIA IPOCTYIOK, HECET IOJIHYI0 MaTepUaIbHYIO
OTBETCTBEHHOCTh B Cllydae INPUYMHEHHS €ro JeHCTBUsAMHU yiiepba YupexaeHuwoo (B
COOTBETCTBUU C 1.7 ¢T. 243 TpynoBoro xoaekca PD).

6.5 Konekcom  Poccuiickoit ~ ®enepanuu 00  aAMMHHMCTPAaTUBHBIX  [PABOHAPYILIEHUAX
MIPEyCMOTPEHBI CIEIYIOLINE COCTaBbl a/IMUHUCTPATUBHBIX PABOHAPYILIEHUH:

6.5.1 cratbs 5.27. Hapyiienue 3akOHOAATENbCTBA O TPYyA€ U 00 OXpaHe TPYAa;

6.5.2 crates 5.39. HenpaBomepHbIii 0TKa3 B NPEJOCTABICHUU TpakJaHUHY U (WIK)
opraHu3anuy MHGOpPMalUK, MPEIOCTABICHUE KOTOPON MPEeAyCMOTPEHO (eaepalbHbIMU
3aKOHAMM, HECBOEBPEMEHHOE €€ IpeJ0CTaBjieHUe JHUOO MpPeIoCTaBICHUE 3aBEJOMO
HEJ0CTOBEPHON MH(POpMALNY;



6.5.3

6.5.4

6.5.5

6.5.6

6.5.7

cratbst 13.11. HapymeHue yCTaHOBIEHHOTO 3aKOHOM MoOpsiaka cOopa, XpaHEHUs,
UCIOJIb30BAHUS WM pPAaclpocTpaHeHUs: MHGOpMalnuu O TrpaxkjaHax (IMepCOHATbHBIX
JAHHBIX);

gactb 2 cratbd 13.12. Vcnonb3zoBaHue HecepTUPUUUPOBAHHBIX HH(POPMAIIMOHHBIX
cucteM, 0a3 M OaHKOB JaHHBIX, a TaKXe HeCcepTU(ULUHUPOBAHHBIX CPEICTB 3aIUTHI
nHpOpMaIIUK, €CIIM OHHM TMOJUICKAT 00s3aTENBHOU cepTHUKANNKN (32 HCKIIOUYCHHEM
CPEICTB 3alIUThl HH(OPMALIUH, COCTABIISIIOIIEH FOCYIapCTBEHHYIO TailHY);

ctatbs 13.14. Pasrnamenue nHdopmanuu, J0CTyI K KOTOPOM orpaHuyeH QenepanbHbIM
3aKOHOM (32 HCKIIIOYEHHEM CJy4aeB, €ClIM pas3IJlalleHHue Takod MHQOpMAaIMu BIEYET
YTOJIOBHYKO OTBETCTBEHHOCTH), JIULIOM, MOJYYMBIIMM JOCTYH K Takod HH(OpMaunuu B
CBS3M C HCIIOJHEHUEM CIYKEOHBIX WM TpodecCHOHATBHBIX OO0sI3aHHOCTEH, 3a
UCKJIIOYEHHEM CITy4yaeB, PeyCMOTpeHHBIX yacThto 1 cratbu 14.33 Kogekca;

yacTh |1 cratesa 19.5. HeBblnonHeHNE B YCTAaHOBIEHHBIM CPOK 3aKOHHOTO IPEIITACAHUS
(MOCTaHOBIICHMS,  TPENCTABICHUS, pEIICHUs) oOpraHa  (JOJDKHOCTHOTO — JIMIA),
OCYILIECTBIISIOLIET0 TOCYAAPCTBEHHBIM Ha/A30p (KOHTPOJIb), 00 YCTpaHEHUU HapyIICHUH
3akoHoaarenbcTBa (PockomMHams3op);

cratbst  19.7. HemnpencraBieHue WIM  HECBOEBPEMEHHOE  IPEICTABICHUE B
rOCy/lapCTBEHHbII ~ OpraH  (JIOJDKHOCTHOMY  JIMIlY)  CBeACHHUH  (MHpOpMauM),
MIPEJICTaBICHUE KOTOPBIX MPEAYCMOTPEHO 3aKOHOM M HEOOXOJMMO Il OCYIIECTBICHUS
3TUM OpraHoM (JOJDKHOCTHBIM JIMIIOM) €ro 3aKOHHOHM JIeATeNbHOCTH, a pPaBHO
MIPEJICTaBJICHUE B TOCYJApCTBEHHBIH OpraH (JIOJKHOCTHOMY JIMIlY) TaKHUX CBEJIEHUMN
(uHpOpManMU) B HEMOJHOM O0beME€ WM B MCKAKXEHHOM BHIE (YyBEIOMJIEHUE
Pockomuamzopa).

6.6 VYronoBubiIM kojaekcoMm Poccuiickoit =~ @epepani  IpPELyCMOTPEHBbI  CIIEAYIOLIUE
MIPECTYIUIEHUS B 00JIaCTH MEPCOHANIBHBIX JaHHBIX:

6.6.1

6.6.2

6.6.3

6.6.4

yactb 1 crtateu 137. He3akoHHoe coOupaHue WiM pacnpOCTpaHEHUE MEPCOHAIbHBIX
JAHHBIX JTU00 pacIpOCTPaHEHUE STUX CBEACHUN B MyOJIWYHOM BBICTYIUIEHUH, ITYOJIUYHO
JEMOHCTPHUPYIOILIEMCS TPOU3BEICHUH UM CPEACTBAX MACCOBOI MH(POpMAIINH;

yacTh 2 cratbu 137. Te ke nesHHs, COBEPIICHHBIE JIMLIOM C MCIOJIb30BAHUEM CBOEIO
CITy’K€OHOTO TIOJIOKCHUS;

ctatbs 140. HenpaBomMepHbIil 0TKa3 0JHKHOCTHOTO JIMIIA B MPEAOCTaBICHUN COOpaHHBIX
B YCTAHOBIICHHOM TIIOpSAJIKE JIOKYMEHTOB M  MaTe€pHaloB, HENOCPEICTBEHHO
3aTparuBarolIMX MpaBa U CBOOOJABI TpakJaHWHA, JUOO NPENOCTaBICHHE TPAKIAHUHY
HEMOJIHOM MM 3aBEAOMO JIOKHOM HMH(OpMalMH, €Cd 3TH JeSHUS NPUYUHWIN Bpel
IIpaBaM M 3aKOHHBIM MHTEPECAM IPaXK/IaH;

cratbsl 272. HempaBoMEpHBIM JOCTYII K OXPaHIEMON 3aKOHOM KOMIIBIOTEPHOM
uHpopmanuu (B T.4. K IEPCOHAIBHBIM JTaHHBIM).

6.7 B cootBercTBUM ¢ TpynoBeim kogekcoMm Poccutickoit deneparuu:

6.7.1

6.7.2

6.7.3

ctatbst 90. OTBETCTBEHHOCTh 32 HapYLICHUE HOPM, PETYJIUPYIOMKUX 00pabOTKY U 3aIUTy
MIEPCOHAIBHBIX TAaHHBIX pAa0OTHHUKA;

ctatbs 192. 3a coBeplieHue TUCHUIUIMHAPHOTO MPOCTYIIKA, TO €CTh HEUCIOJHEHUE WU
HEeHaJJIeXalllee UCIOJHEHNE paOOTHUKOM [0 €ro BUHE BO3JIOJKEHHBIX Ha HErO TPYIOBBIX
o0s3aHHOCTEH, pabOTOIaTENIb UMEET IPABO MPUMEHUTD ... JUCHUIIIIMHAPHBIE B3bICKAHUS;
[0 MHUIIMATHBE PabOTOAATENsI MOXKET OBITh PAacCTOPrHYT TPYAOBOW JIOTOBOP B cliydae
pasrialeHus NepCcoOHaANbHBIX JaHHBIX APYroro padotHuka (mm B 1. 6 cT. 81 TK PO).



